IDEAS, TIPS, TIMELINE FOR MWA ART AND CRAFT SHOWS   Revised 02/19
LINKS:
http://www.squidoo.com/art_festival  Lots of ideas for fair setups. http://www.handmadeology.com/the-ultimate-craft-show-preparation-link-list/  Lots of links.

BASIC REQUIREMENTS:

· You must participate in the “fine art show” to have craft space.

· You must work 1 shift/task for EACH “fine art” AND “craft” exhibit space.

· See appropriate show forms for criteria and contact information.

HANDOUTS FOR PROMOTING YOURSELF:
· Name tag

· Bookmarks

· Business cards

· Quarter-page handouts

· Brochures

IDEA: 

· Take advantage of inexpensive photo processing online. Snapfish, Winkflash, Clarkphoto, etc. Sign up for newsletter/updates early so you get notices of specials by email. 

· Type your name or website over a good quality jpeg of your painting; upload to a photo site and order 20-30 prints in 3 ½ x5 or 4x6 size. They trim most photos and you lose some of your picture, so make sure your type is not too close to the edge of the photo. Allow 2 weeks+ for delivery. You can adhere an address label or other sticker to the plain back instead, or as well as adding type to front.

BIO PAGE: 
· Update your bio page. MWA has a binder with 8 ½ x 11 bios at every show and customers always look through it. You can create this in a program like Word or write it out and tape a photo on the page, then get a color copy. Include an image, basic info about you and your art. Include contact info. Keep it simple! Include your education but no more than a couple of lines. Don’t overwhelm readers with long lists of awards and affiliations. People want to read about art, where you come from, what inspires you, and they want to be able to call or email you. 

· You can make ¼ or ½ page copies of your bio as handouts instead of business cards.

THINGS TO BRING:
· Markers, pens, tape, extra wire and screw-eyes. Screwdriver, scissors, small tools. Safety pins. Extra labels. White tissue paper for inside baskets or boxes.

· Sturdy boxes for backup framed art. Write your name on all sides of the box; they are stored under the tables and need to be easily identified.

· Also box your extra craft items for MWA to replenish and label the box EXTRA CRAFT ITEMS!

YOUR CRAFT TABLE:
· You may wish to have a smaller color fabric to go on top of white tablecloth provided. The hall is dark so keep it simple and bright. 

· Small sign that tells browsers who you are. (Kathy Angel Lee ~ Fabric Art) It needs to be able to stand up, so add easel-back or small easel or prop up. Standing 8x10 Lucite frames are great and don't take up much room.

· Smaller tent signs, similar to place cards, for further info, such as "Maine gemstones," or "Upcycled Leather."

· Baskets or other boxes to hold or support your items. Square baskets are more efficient use of space than round. Use white tissue paper or cloth to raise smaller items or for support.

· Boxes: covered in paper, to raise your crafts. Use them as bases or to hold your crafts. Varying heights makes it interesting. Color co-ordinate. Bring extras in case you need to change your set-up. Bottom boxes need to be sturdy as they bear the weight. Consider wrapping in decorative paper that works with your art but keep it subtle. Hand-paint it to match your art/craft. Use driftwood or wooden boxes.

· Displays: Christmas trees take up a lot of space and generally don't show off your crafts very well. Consider another kind of set-up to display ornaments or jewelry. Try twig trees in a sturdy base. Use jewelry displays or stands. Test that they work before you bring them!

· Small easels: these should be part of the price of the item sitting upon it. Mark the item “comes with easel” if it's not obvious.

IMPORTANT: 
The size of area you'll have on table is 30”x30” so set up your display at home to test how it looks and that it functions well within the space. Good time to take photos of your crafts, too.

TIMELINE:
ONE TO TWO MONTHS BEFORE SHOW
About 4 weeks before the show you'll need to notify exhibits chair (Liz Roper) of your intent to exhibit fine and, if applicable, crafts coordinator (Sheila Clough) to reserve table space. You need to email/call the crafts coordinator and tell her your initials for coding your work. She'll verify nobody else has same initials, and will send you craft guidelines and worksheets (also available at the MWA website, see below).

· Create 1 or 2 pieces of new fine art or decide which pieces you're going to put in the show.

· Choose or order frames.

· Buy supplies for making crafts.

· Work on crafts. 

· Order packaging, such as bags from clearbags.com.

· Create tags and packaging on computer or by hand.

· Buy adhesive labels for pricing crafts.

· Write dates of show, including drop-off and pick-up on your calendar.

· Book the time you are going to work at the show with Becky Bagley. Mark on calendar.

· Take photos of your art and crafts.

* Suggestion: try to complete one project at a time so you won't be overwhelmed at the last minute.

TIPS: 
· Photograph or scan artwork before it is framed if it is going under glass. 
· Take photos of fine art outdoors in full sunlight as well as in shadow and see which looks better. 

· Have someone hold your art up for you when you take the photo or use an easel.

A WEEK PRIOR TO SHOW
· Upload a photo or two to Facebook, both at the MWA Facebook community and at your own Facebook. Type a message and click on "add photo." You'll be directed to locate photo on your computer, so be prepared and know where it is located, maybe in a special Facebook folder.

· Post at your Facebook when you'll be at the show and invite friends to drop by.

· Email your friends, neighbors, customers the show e-card and show dates that MWA sends you.

· You may want to print out info and put in neighbor's mailboxes or find other ways of letting people know about the show.

• Sandy Curro types show labels in advance so that she and the other typists have less to do on the day of the show. Email or write to her with info about your fine art: your name, title of art, medium, price within 2 weeks of the show. (NO phone calls, please.) Write same info on 2 pieces of paper, for front and back of each piece of art. Print neatly!

TIP: Do NOT adhere tape directly to picture frame. Gold and other surfaces may be damaged by tape. Adhere to glass or tape to back so it hangs down and is visible.

TIP: NEVER carry your framed art by the wire. Wire is not a handle and screw-eyes may pull out of frame.

· Label your crafts, either print on Avery-type labels, or write neatly by hand.

· Use your initials and rounded-off price (see craft guidelines for details) such as GCA 101 $3

· Write out your inventory. Some people write a list with details broken down, such as frame type or cost for themselves. 

· Make a copy of your inventory and take it to the show so you can check things off when you inventory out.

Forms available online at: http://www.mainewomenarts.com/sheets.html 
BRING TO SHOW:
1. Crafts inventory sheet 

2. Fine art and print inventory sheet

3. Bring finger food to the drop-off or to the opening, preferably on a disposable plate.

4. Bring drink or snack when you work at show.

5. Bring item to donate for the basket of crafts and small art we raffle to support the scholarship fund.

Sunday 4:15 PM, show is broken down and you need to inventory out your items. Check your crafts by using your own inventory worksheet.  There is no need to check out with MWA for crafts.  The new computer process we are using takes time to update.  Complete your own inventory so any potential discrepancies will be noted at the time the treasurer completes the process.  You will be mailed the final report and check from the treasurer.  At that time, contact the treasurer regarding any discrepancies.
After the show is taken down and you're home, you should re-inventory the items you did not sell. This is also a good opportunity to make sure you didn't pick up someone else's print or craft by mistake. It happens all the time.
If in doubt ask one of the Maine Women members for help.
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